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Philadelphia Indemnity Insurance Company



One Bala Plaza, Suite 100, Bala Cynwyd, PA  19004

Religious Institution Inventory Survey


Religious Institution Inventory Survey

Organization: ___________________________________

Address:         ___________________________________
Date of Inventory: ___________________________________
Prepared By: ___________________________________

Building Inventory
This list identifies most of the items considered to be part of our building(s). In determining the appropriate valuation of the structure, these items should be included. This would include appliances, HVAC equipment, multi-visual and sound equipment, fire protection, fixed seats, desks and tables, signage, stained glass windows, bells, organs, pews alters, bapistries, etc. 
	Building
	Description of Item
	Serial Number or Quantity
	Cost to Replace

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Contents
It’s important that the contents of your worship center, school, dwelling and other buildings are properly identified and recorded.  Some of the more common contents are listed below to guide you in your inventory preparation.  This list is by no means exhaustive, and your inventory should not be limited to these items.  

Four inventory pages are provided for your convenience.

· Altar furnishings

· Artwork

· Bibles

· Books and bookcases

· Calculators

· Carts and trays

· Choir Music

· Choir robes and vestments

· Christmas decorations

· Cleaning compounds and waxes

· Coffee makers, mixers and toasters

· Communion service

· Computer hardware and software

· Dishes and silverware

· Draperies

· Duplication and photocopy machines

· Electric fireplaces

· Files and filling cabinets

· Hymnals

· Indoor plants

· Lamps

· Lawn and snow equipment

· Maps and globes

· Mops and brooms

· Musical instruments

· 
Office supplies

· Overhead projectors and screens

· Paint supplies and ladders

· Pots and pans

· Pressure cookers

· Radios televisions

· Radio broadcasting equipment

· Slide projectors

· Sound and video recording equipment

· Sports equipment

· Statuary icons

· Stereo equipment

· Tables and chairs

· Tapes, records. And compact discs

· Telephones and fax machines

· Tools

· Typewriters

· Unattached blackboards

· Unattached carpeting and rugs

· Unattached Chairs, desks, and tables

· Unattached cupboards and cabinets

· Unattached gymnasium and playground equipment

Assign a number to each room, then record contents by room number on the following pages.  
	Room Number
	Room
	Room Number
	Room
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The information and suggestions presented by Philadelphia Indemnity Insurance Companies in this loss control technical resource form are for your consideration in your loss prevention and risk control efforts. They are not intended to be complete in identifying or reporting on every possible or significant hazard at your premises, preventing possible workplace accidents, or complying with all of the local, state or federal health & safety related laws or regulations. The material enclosed within this loss control reference source is intended and encouraged to be altered or redesigned by you to specifically address your hazards.

